 IEP CHECKLIST/AGENDA FOR IEP MEETINGS
This Agenda is the order the IEP Team Meeting discussion should follow.  Copies may be made to pass out to the IEP Team members. 

Preparation-Beginning of Meeting


_____
Welcome, introductions


_____
Review “Procedurals Safeguards/Rights” with parent(s)


_____
Purpose of meeting – agenda and meeting procedures reviewed

___________
Review/identify various roles of IEP Team participants


(regular ed. Teacher, principal/designee, interpreter of evaluations, special education teacher, etc.)


_____
Review demographic data for accuracy

Present Levels of  Performance 


_____
Present levels compared to last year’s IEP-review of progress


_____
Student strengths


_____
Parent concerns/considerations


_____
Extent of regular ed involvement and progress in general curriculum


Determine deficit areas that require goals/objectives – for example:


Address academics, social-emotional, psychomotor, etc. not just   subject areas. 


Pre-vocational/vocational addressed


Present levels supported by appropriate data


Parent and regular ed teacher information elicited


Consideration of special factors

Regular Program Participation


How disability affects student involvement in general curriculum


Regular program participation/modifications

Goal Setting


Summary of deficit areas for goal development


Goals expressed in terms of student growth for IEP year


Goals/objectives are measurable 

____________Supporting objectives/benchmarks developed for each goal area


______Criteria for mastery, evaluation method(s), determined by team 


______Progress reporting explained


Explain that IEP Team will need to reconvene if anticipate goals

                                    will not be met


For 16 years old and above transition addressed

Special Education Services


Current services reviewed


Determination of services and amount of time 


State and district assessment addressed


Justification statement: “Why child will not be in regular education

                                    and why out of zone?”


Transportation addressed


ESY addressed

Documentation



IEP participants/signatures/roles (make sure each required line is

                                   signed by appropriate staff) 


Case manager named


Additional issues for “comments” or “addendum” sheet:

a. Behavior

b. Additional assessment

c. Early review of IEP goals – when?

d. Follow up issues


______Rights reiterated-elicit parent questions/concerns

a. Parent approval of placement and program

b. Parent reminded of age of majority requirements


______Document attempts to contact parents

